
Other UP Offices 
Involved

Accomplish the 
I-AFA Evaluation form

POST I-AFA

*must cover students’ departure to their arrival in the Philippines; must include medical expenses, hospitalization, accidents, and other emergency situations in country of destination
**The endorsement indicates that the requesting academic unit has found the requirements for the safe implementation of the requested AFA to be in order (e.g. safety of AFA venue/s, etc.) and the other requirements
compliant with the relevant University and CHED Guidelines.
***OFA Diliman will forward the Chancellor-approved I-AFA Request to the FIC to use this as attachment in applying for a Travel Authority via UTAK. Allot at least two (2) months to process both the I-AFA requirements and the
Travel Authority application.

With revision/s

Revise or provide
necessary documents

as advised before
proceeding further

For
Endorsement

of OVCAA

For 
Chancellor’s
signature***

 I-AFA Request
Form

1.
Evaluate and
process the 

I-AFA Request 

Prepare and ensure that the following
documents are in order: 

Revise or provide
necessary documents

as advised before
proceeding further

PRE I-AFA

Participating Students

International AFAs (I-AFAs)

2. Approved documents
from the Host Country
of  the I-AFA
(e.g. Invitation Letter,
required vaccinations,
etc.)

round trip ticket with
flight details                   
medical clearance      
certification of good
academic standing     
appropriate
insurance*
appropriate visa (if
applicable)

Faculty-In-Charge OFA Diliman

For evaluation
and processing

of OIL Diliman

Provide
recommending
approval for the

conduct of the
requested AFAs

Endorse the
conduct of the

requested
AFAs**

3. Notarized Student
Participation

Agreement

4. Copy of the
students’:

Dean/
Head of Unit

Department Chair/Institute Director/
AFA Committee of the Academic Unit

Approval:  University-level

to be individually accomplished
by the students

Based on the UPD I-AFA Guidelines (6 February 2024)

https://docs.google.com/forms/u/3/d/e/1FAIpQLSd4x7Ngr1R9OpkU1zHH7Cy-ipPvIjf9AyyubRIUGmf2lWyRkw/viewform?usp=send_form
https://docs.google.com/forms/u/3/d/e/1FAIpQLSd4x7Ngr1R9OpkU1zHH7Cy-ipPvIjf9AyyubRIUGmf2lWyRkw/viewform?usp=send_form
https://docs.google.com/forms/u/3/d/e/1FAIpQLSd4x7Ngr1R9OpkU1zHH7Cy-ipPvIjf9AyyubRIUGmf2lWyRkw/viewform?usp=send_form
https://docs.google.com/document/d/1EL-yG1SStgqF9WMfpd7AqIYd_hU25P4O/edit
https://docs.google.com/document/d/1EL-yG1SStgqF9WMfpd7AqIYd_hU25P4O/edit
https://docs.google.com/document/d/1EL-yG1SStgqF9WMfpd7AqIYd_hU25P4O/edit
https://docs.google.com/document/d/1nsgINzpoMBKs6OLQuaa7h-W7mxLcPRd5/edit
https://docs.google.com/document/d/1nsgINzpoMBKs6OLQuaa7h-W7mxLcPRd5/edit
https://docs.google.com/document/d/1nsgINzpoMBKs6OLQuaa7h-W7mxLcPRd5/edit
https://docs.google.com/document/d/1eWPCluK2ecUo2P9wsr9bpUSYzJj_VoKU/edit

